REQUEST FOR PROPOSALS
Architect
Ogden City Community Development is seeking proposals from state licensed, skilled and
qualified architect interested and knowledgeable in providing services necessary for the
consultation and design of townhomes for an infill subdivision containing approximately 20
townhomes located in Ogden, UT.
Proposal Information packets will be available April 24, 2019 and may be picked up at 2549
Washington Blvd Suite 120. Ogden UT 84401. Or downloaded form the following web address:
https://www.ogdencity.com/264/Purchasing.
Responses to this Request for Proposals shall be submitted to the office of the City Purchasing
th

Agent, 2549 Washington Boulevard, Suite 510 (5 Floor) Ogden, Utah, no later than 3PM MDT
Monday May 20, 2019. No Late Bids will be accepted.
Ogden City reserves the right to accept or reject any proposal that best serves the interests of
Ogden City. Ogden City welcomes and encourages proposals from locally-owned, minority-owned
or women-owned brokers or business enterprises.

Published: April 21 & 28, 2019
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REQUEST FOR PROPOSALS
Architect

Ogden, Utah

Ogden City Community Development
2549 Washington Blvd. Suite 120
Ogden, UT 84401
801-629-8943
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I. Project Scope
The Community & Economic Development Department of Ogden City operates
housing and neighborhood improvement initiatives designed to revitalize neighborhoods
in need, encourage greater owner-occupancy and private investment, and provide
housing opportunities for a variety of household types with varying incomes by improving
existing homes and acquiring vacant land suitable for housing development.
The purpose of this Request for Proposal (“RFP”) is to solicit proposals from
experienced and licensed Architect interested in providing home consultation and design
services for a neighborhood development project located at 550 24th Street (see exhibit
A). Services will include consultation, renderings, designs, construction drawings,
structural engineering coordination, landscape architecture coordination, producing
building plans containing everything necessary to obtain building permit with Ogden City’s
building services department. Only Responders with demonstrable knowledge and
experience in historic and modern residential architecture, need apply to this solicitation.
This is a single-step selection process that will be conducted by Ogden City (the
“City”) as outlined by this RFP. After evaluation of responsive submittals, the City intends
to make its final selection for contract award and execution.
It is not the intention of the City to receive project-specific design or engineering
recommendations in response to this RFP. Responders shall limit their submittals to the
information required herein as well as other relative information regarding qualifications
and experience.
It is estimated that the defined work will commence within thirty (30) days after
the contract has been awarded.
II.

Overview
Pursuant to the Ogden City Five Year Consolidated Plan (2016-2020), its
subsequent Annual Action Plan (FY 2019), and in partnership with local stakeholders, the
City desires to provide decent housing, improve living environments, and expand
economic opportunities throughout our neighborhoods. Through our neighborhood
revitalization planning efforts, we have identified the “550 24th Street” as a project that
has the greatest potential impact to our overall goals stated above. The City seeks to
partner with a qualified Architecture firm to assist with the design of approximately 20
townhomes within the project area. (see exhibit B for the subdivision concept). Required
services of the selected Responder shall include, but are not limited to:
o Concept Design – Create conceptual colored renderings that can be used
for conveying home design and future marketing of homes.
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o Construction Drawings – Produce all construction drawings necessary to be
able to submit and obtain a building permit from Ogden City building
services department.
o Interior Design – Produce documents which detail all interior design
selections including specifications of surface materials, locations, colors
etc. Interior Design documents may be incorporated in the construction
drawings. All interior design selections to be reviewed and approved by
Ogden City Community Development
o Structural Engineering Coordination – Architect responsible for
hiring/subcontracting with a licensed structural engineer to produce all
structural plans and calcs needed to obtain a building permit.
o HVAC Coordination– Consult with HVAC professionals to ensure
designation for HVAC systems are adequate for system and will not impede
or distract from architectural design.
o Cost Estimation – Offer cost estimates of homes prior to construction.
Estimates to build based off current proven industry construction costs.
o Consultation – Offer professional services necessary to address
engineering issues related to the project.
III.

Scope of Work
The scope of work for the selected architect will include the following:
A. Subdivision Theme and conceptual designs: The selected architect will meet
with Ogden City Community Development staff to establish, assess and
address requests for specific exterior elevations, floor plans design as well as
the overall design theme of the subdivision. The theme of the community
should be based on the details and concepts found is in exhibit C.
B. Building Plans: The selected architect will design and submit construction
drawings which meet all requirements outlined in the attached “Building
Permit Application”. The architect must revise drawings to address any and all
comments from the City’ building services department, after they have
conducted their review. Revisions must be done in a timely manner. Architect
must be able to submit and receive approval from all necessary departments in
order to obtain a building permits for each. This includes the architect
contracting with and paying for a structural engineer to produce the necessary
structural design required to pull a permit (see exhibit D for requirements).
New construction starts will begin depending on the sales pace of the homes.
It is anticipated that homes will be built in phases of 4-5 townhomes at a time,
new phases beginning every 4 – 6 months. The architect must be able to
produce building plans for future phases in a timely manner to avoid any lag
time waiting for permits. Individual Site Plans for permit purposes are not part
of the scope.
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C. Consultation: The architect shall provide required expertise in the event that
project related civil engineering challenges arise and professional advice and
consultation is required. The selected architect will be expected to be
available to help coordinate the overall theme and design of the subdivision
with other consultants including civil engineer, landscape architect and interior
designers throughout the development and buildout of the subdivision.

IV.

Minimum Requirements

i)

ii)
iii)

iv)

i)

ii)

i)

A. A minimum of 10 years’ experience with residential architecture design,
preferably with multiple homes in a consistent themed community.
B. Experience with designing historical and modern themed architecture.
C. Licensed Architect in the state of Utah and in good standing.
D. Contractor shall procure and maintain for the duration of the contract
insurance against claims for injuries to persons or damages to property, which
may arise from or in connection with the performance of this agreement. The
Contractor shall pay the cost of such insurance.
a. The amount of insurance shall not be less than:
Commercial General Liability: Minimum of $2,000,000 commercial general liability
coverage with $1,000,000 for each occurrence. Policy to include coverage for
operations, contractual liability, personal injury liability, products/completed
operations liability, broad-form property damage (if applicable) and independent
contractor’s liability (if applicable) written on an occurrence form.
Business Automobile Liability: $1,000,000 combined single limit per occurrence for
bodily injury and property damage for owned, non-owned and hired autos.
Workers’ Compensation and Employer’s Liability: Worker’s Compensation limits as
required by the Labor Code of the State of Utah and employer’s liability with limits of
$1,000,000 per accident.
Professional Liability: Minimum of $1,000,000 aggregate with $500,000 per
occurrence
b. Each insurance policy required by this Agreement shall contain the following
clauses:
“This insurance shall not be suspended, voided, canceled, reduced in coverage or in
limits except after thirty days prior written notice by certified mail, return receipt
requested, has been given to the Ogden City Corporation”.
“It is agreed that any insurance or self-insurance maintained by Ogden City
Corporation, its elected or appointed officials, employees, agents and volunteers shall
be excess of Contractor’s insurance and shall not contribute with insurance provided
by this policy.”
c. Each insurance policy required by this Agreement, excepting policies for
Workers’ Compensation, shall contain the following clause in a separate
endorsement:
“Ogden City Corporation, its elected and appointed officials, employees, volunteers
and agents are to be named as additional insureds in respect to operations and
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activities of or on behalf of, the named insured as performed under Agreement with
Ogden City Corporation.”
d. Insurance is to be placed with insurers acceptable to and approved by
Ogden City Corporation. Contractor’s insurer must be authorized to do
business in Utah at the time the license is executed and throughout the time
period the license is maintained, unless otherwise agreed to in writing by
Ogden City Corporation. Failure to maintain or renew coverage or to provide
evidence of renewal will be treated as a material breach of contract.
e. City shall be furnished with original certificates of insurance and
endorsements effecting coverage required within, signed by a person
authorized by that insurer to bind coverage on its behalf. All certificates and
endorsements are to be received by the City before work begins on the
premises.
f. City reserves the right to require complete, certified copies of all required
insurance policies at any time.
g. Any deductibles or self-insured retentions must be declared to and approved
by the City. At the option of the City, either: the insurer shall reduce or
eliminate such deductibles or self-insured retentions as respect to the City,
their elected and appointed officials, employees, agents and volunteers; or
Contractor shall provide a financial guarantee satisfactory to the City
guaranteeing payment of losses and related investigations, claim
administration and defense expenses.
h. Contractor shall include all of its contractors as insured under its policies or
shall furnish separate certificates and endorsements for each contractor. All
coverages for Contractor’s contractors shall be subject to all of the
requirements stated herein.
i. Nothing contained herein shall be construed as limiting in any way the extent
to which Contractor may be held responsible for payments of damages to
persons or property resulting from the activities of Contractor or its agents,
employees, invitees or contractors upon the Premises during the License
Period.
V.

Procedures for Submission of Request for Proposals

All architects interested in submitting a RFP must provide their contact
information to Ogden City Community Development upon obtaining a copy of the RFP. Contact
info must be received 48 hours prior to the RFP closing deadline. Contact information should be
sent to the following address:
Ogden City Community Development
2549 Washington Boulevard, Suite 120 (1st Floor)
Ogden, UT 84401
Or emailed to jeremysmith@ogdencity.com
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Responders shall submit three (3) copies of all documents required as a part of
the RFP. Submissions lacking one or more of the requested documents may be deemed
non-responsive. It is the Responder’s sole responsibility to read and interpret this RFP and
the written instructions contained herein. Responses to the RFP shall be submitted to:
Ogden City Purchasing Department
2549 Washington Boulevard, Suite 510 (5th Floor)
Ogden, UT 84401

Sealed Responses to the RFP are due:
Monday, May 20, 2019 at 3:00 PM.
Any questions or requests for additional information regarding this bid must be
made in writing. All additional information requested must be emailed to
jeremysmith@ogdencity.com.
No inquiries will be accepted or addressed within forty-eight (48) hours of bid closing.
Any inquiries and responses will be sent to all bidding parties via email. Bidder must
acknowledge all addendums on bid document.
Ogden City reserves the right to accept or reject any Bid that best serves its
convenience and/or is in the best interest of the City.
Ogden City reserves the right to reject any irregular or non-responsive submission
and reserves the right to waive any irregularity in submissions.
Responses to the RFP that are not received in the Ogden City Purchasing Office
prior to the time and date specified will be considered late. LATE RESPONSES WILL NOT
BE CONSIDERED FOR AWARD. The City reserves the right to reject any and all responses.
It is the Responder’s responsibility to assure the delivery of its responses to Ogden
City Purchasing Department prior to or at the designated date and time. In order to
facilitate review; materials must be submitted in the correct format as described below.

VI.

Submittal Format
The bids submitted should include and will be evaluated, weighed, and selected
based on the following criteria:
A. Architecture Experience
Provide a concise history of your company’s experience with residential design.
Please include, at a minimum, the following information for projects
completed in the past five (5) years:
o Project name, description and location
o Experience with “modern” and historic architecture
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o Conceptual Renderings of completed homes and projects
o Photographs of completed homes and projects
o Experience with designing homes to match specific theme of a project
(specifically integrating exterior of homes with overall landscaping).
o Experience in coordinating overall project with other consultants
specifically landscape architects, civil engineers and interior designers)
o Project reference contact information (name, phone, email)
o Familiarity with Ogden City’s building code and building requirements.
B. Organizational Chart
Include an organizational chart of the proposed team for this project, including
the names of specific team members and their assigned responsibilities. Please
provide a small bio for key individuals including but not limited to:
o Owner
o Lead Project Manager
C. Project Schedule
Responder to provide schedule indicating milestones of design. Specifically,
days to reach conceptual rendering completion. Upon concept approval, time
to complete construction drawings ready for submittal for permit.

D. Cost Breakdown
Complete Cost Breakdown - Please structure proposals on the following
specifications:
*
Approx. Square Feet
Conceptual Renderings
Construction Drawings Plan 1
Construction Drawings Plan 2
Construction Drawings Plan 3
Construction Drawings Plan 4

3,000, including 2 car garage
3,000, including 2 car garage
3,000, including 2 car garage
3,000, including 2 car garage

Consultation Fee - Per Hour

Style

Per Plan Fee

Re Use Fee

3 Story- Industrial Modern - End Unit
3 Story- Industrial Modern
3 Story- Industrial Modern
3 Story- Industrial Modern - End Unit
Not to Exceed 50 Hours

*This cost breakdown is a base to establish pricing. The scope may increase or
decrease based on the number of floor plans and elevations determined to be
used for the project.
E. Bid Format
For uniform review and evaluation of the project bids, the following format
must be used in preparing your bid:
1.
2.
3.
4.

Cover sheet
Table of Contents
Narrative on Experience
Examples of Experience (photos & renderings)
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5.
6.
7.
8.

Organizational Chart
Project Schedule
Completed Cost Breakdown and Summary for each line item
Appendix (any additional pertinent information)
Submit three (3) copies in a sealed envelope.

VII.

Qualifications Evaluation
The following criteria will be considered in determining the Responder’s
qualification score:
o
o
o
o
o

VIII.

Experience of Personnel
Industry Experience with Similar Projects
Past Performance
Project Schedule
Cost Breakdown

Selection
Based upon the scoring of responsive submittals, the City intends to select one (1)
final Responder for contract award and execution.

VIII.

Miscellaneous
The City reserves the right to reject any irregular submission and reserves the right
to waive any irregularity in submissions.
Responses to the RFP that are not received in the Ogden City Purchasing Office
after the time and date specified will be considered late. LATE RESPONSES WILL NOT BE
CONSIDERED FOR AWARD. The City reserves the right to reject any and all responses.
The City shall have the right to verify the accuracy of all information submitted and
to make such investigation, as it deems necessary to determine the ability of a
prospective Responder to perform the obligations outlined in the response. The City
reserves the right to reject any response where the available evidence or information
does not satisfy the requirements of this RFP or does not adequately demonstrate to the
City that the prospective Responder is qualified to carry out properly the obligations of
the response, is a person or firm of good reputation or character for strict, complete, and
faithful performance of business obligations, or if the prospective Responder refuses to
cooperate with and assist the City in the making of such investigation.
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Any additional information regarding qualifications and experience that the
Responder wishes to submit may be attached to its response to the RFP in the form of
appendices. Statements should be complete and as brief as possible.
The Responder, by submitting a response to this RFP, waives all rights to protest or
seek any legal remedies whatsoever regarding any aspect of the Request, the City’s
selection of a Responder with whom to enter into negotiations, or the City’s rejection of
any or all responses.

VIIII.

Public Information
Responders are hereby advised that the information provided as a part of all
submissions shall become Ogden City property at the time of submission. Information
contained in the submissions will be available to the public upon inquiry immediately
following the execution of a written agreement with the selected Responder.
Confidentiality – To request a confidential bid, a request for business
confidentiality must be submitted to the Ogden City Recorders Office at the time of bid
submission.

X.

Milestone Schedule
The following proposed milestone schedule is approximate and subject to change:

Advertise RFP

April 21/April 28, 2019

Deadline for submittal of three (3) copies of proposals

May 20, 2019

Evaluation of Qualifications

May 21 - May 28, 2019

Notice of Award to qualified Responder

May 29, 2019
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Exhibit A – Project Area
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Exhibit B – Conceptual Design – Site Plan
20 Townhomes – 4 units per phase, 5 phases,
Approximate Townhome Footprint: 28’ x 50’, Include 2 car garage.
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Exhibit C – Home Design & Subdivision Theme

Industrial Modern Architecture. Design theme to be after loft conversion of historic buildings,
Architectual elements found in historic Ogden building such as AmeriCan building located at 2030
Lincoln Ave. Ogden UT to be incorporated in the design.

Page 13 of 16

Page 14 of 16

Page 15 of 16

Exhibit D – Building Permit Application
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